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Confidential


Rainham Mark Grammar School 

	Post:
	
	Recruitment No:

Office use only
	

	Please read this application form carefully and answer all of the questions in black ink.  If there is insufficient space, please continue on a separate sheet of paper (with your name clearly indicated and the section to which your answer refers).  Please do not enclose CVs.

Please see advertisement for closing date.  




A.
Personal information

	Surname
	Title (Mr, Mrs, Ms, Miss, Dr, Prof, Other)






	First Name(s)


	Male                               Female

	Home Address
	Work Address



	Telephone No: (Personal)


	Telephone No: (Work)



	Mobile No.


	Fax No.



	E-mail Address:

	E-mail Address:


	National Insurance No:

	Nationality

	If you are not currently based in Britain, or have not trained in Britain do you have the appropriate work permit to be employed in this country?

YES/NO (delete as appropriate)


B.
Education 

Please state the schools attended from age 11 for compulsory education

	Name of School
	Address
	Dates Attended

	
	
	From:
	To:




B.
Education (cont’d)

Please state colleges and universities for post compulsory education
	Name of College/University
	Address
	Dates Attended

	
	
	From:
	To:




Educational Qualifications (applicants invited for interview will be asked to provide original evidence of qualifications)

	Date
	Type 
	Grade
	Subject

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


C.
Work and voluntary experiences, and skills

Please list details of your work experiences, starting with the most recent 

	Date
	Employer
	Address
	Position
	Reason for leaving

	From:

	To:
	
	
	
	

	From:

	To:
	
	
	
	

	From:

	To:
	
	
	
	

	From:

	To:
	
	
	
	

	From:

	To:
	
	
	
	





Please list details of any voluntary experience, starting with the most recent 

	Date
	Organisation
	Address
	Role
	Reason for leaving

	From:

	To:
	
	
	
	

	From:

	To:
	
	
	
	

	From:

	To:
	
	
	
	


Please indicate any additional qualifications, courses or skills relevant to your application

	



D.
Your suitability for this post

Please explain why you feel your experience and skills are suited to the needs of this post. (The person/skills specification and job description should help you to complete this section)

E.
Any additional information

	Please state any additional information you feel is relevant to your application




F.
Referees

Please give the names of two referees (one should be your current or most recent employer, where applicable)

	Name (Ref 1)


	
	Capacity in which they know you
	

	Address & Postcode

	

	Email address


	
	Telephone No.
	

	Name (Ref 2)


	
	Capacity in which they know you
	

	Address & Postcode

	

	Email address

	
	Telephone No
	


	G.      Protection of Children
DISCLOSURE OF CRIMINAL BACKGROUND OF THOSE WITH SUBSTANTIAL ACCESS TO CHILDREN IS REQUIRED.  HAVE YOU EVER RECEIVED A REPRIMAND, FORMAL WARNING, CAUTION OR BEEN CONVICTED OF A CRIMINAL OFFENCE?

Please answer Yes or No in the box
Answering YES does not necessarily ban you from appointment. If YES, you are required to give details as this post, for which you are applying, is exempt from the provision of Section 4(2) of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975 (as amended).
A subsequent offer of appointment will be dependent upon the completion of a satisfactory enhanced criminal disclosure application form.



	H.     Criminal Convictions, Cautions, Reprimands or Formal Warnings
Date
Offence
Sentence


	I.
Declaration
Please remember this is an important document.  Consequently if any of the particulars which you have given knowingly are found to be false, or if you have wilfully omitted or suppressed any material fact, particularly with regard to eligibility for employment, you could be dismissed.

In view of this you are asked to certify that to the best of your ability you have completed these entries correctly, that all the questions have been answered accurately and fully.

Signature :____________________________________  Date : ______________________________

Print Name:  __________________________________



Please return this form, together with the equal opportunities form, to Mrs S Smith, Management Administrator/PA to the Headteacher, Rainham Mark Grammar School, Pump Lane, Rainham, Kent ME8 7AJ.  Please do not enclose any original documents with this application. 









Recruitment/Application form


